Card Program Decision Tree

Correct use of your Procurement Card (PCard) and Travel Card (TCard)
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for Tufts’ University?
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with university funds
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Are you able to purchase from
aMarketplace catalog?
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Marketplace
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contracted vendor?
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Stop when you reach a blue box
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Use your TCard for allowable
university travel expenses.
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Is this purchase for University Travel?
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Is this gift card for a research
study participant?
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T&B expense policy?
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Follow guidelines on OVP web page
and use your PCard for the purchase.

Additional Links

Your PCard may be used

NoO for this purchase.
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Gift cards may be purchased
out-of-pocket and reimbursed
through Apptricity
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For any other questions, please contact
the Procurement Office HERE for guidance.
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https://access.tufts.edu/tufts-travel-policy
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https://access.tufts.edu/travel-and-hosting
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https://finance.tufts.edu/wp-content/uploads/TravelandBusinessExpenseGuidelines.pdf

