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Using Secure Printing on the Konica Minolta Bizhub 1, 2 and 3 series copiers 

 
Secure Printing allows you to print a document to the copier, but not have it actually be printed until you “release” it at the 
copier.  This can be useful when printing documents with confidential or sensitive information that you do not want left sitting 
at the copier or if the copier is not in close proximity to your office or workspace. 
 

1. Select Print from the File menu 

2. Select the copier you wish to print to and click the Properties button (E.G. \\tftmfin1\MFINTAB310C) 

 
3. From Output Method, select Secure Print from the drop-down menu. 
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4. The User Settings window should be displayed. If not, click the User Settings button from the Printer Properties. 

Enter a Secure Print ID and Password and OK button. 

 
Notes: The username and password can be anything as long as it is unique. You will need to remember both of these in order to release your 

secure print job from the copier.  The secure printer job will be held in the copier for 12 hours, after such time the job will automatically be 

deleted. 

 

5. Return to Print window and click OK to send your print job to the copier
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1. Press the [User Box] button above the number pad. 

 
2. Touch [User Box] on the touch screen panel. 

 
3. Touch [Use Document] on the touch screen panel. 

 
4. Touch [System User Box] on the touch screen panel. 

 
5. Touch [Secure Print User Box] on the touch screen panel. 

 
6. Touch [OK]. 

7. Input the [DOCUMENT ID] for the secure print document. 

8. Input the [PASSWORD] for the secure print document. 
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9. Select the document in the Secure Print User Box on the touch screen panel. 

 
10. Touch [Print] on the touch screen panel. 

 
11. Touch [Start] on the touch screen panel. 

 
 

  

Note for Bizhub 223 copier users: If printing secure documents is a requirement, please contact 
the Purchasing Department as they will refer you to the Konica Rep. to purchase the required 
hard drive.   



    Page 5 

  
Using Secure Printing on the Konica Minolta Bizhub “4” Series Copiers 

 
Secure Printing allows you to print a document to the copier, but not have it actually be printed until you “release” it at the 
copier.  This can be useful when printing documents with confidential or sensitive information that you do not want left sitting 
at the copier or if the copier is not in close proximity to your office or workspace. 
 

6. Select Print from the File menu 

7. Select the copier you wish to print to and click the Properties button (E.G. tabvmor2\MCTLBOSAVEPMCOPIER) 

 
8. From Output Method, select Secure Print from the drop-down menu. 
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9. The User Settings window should be displayed. If not, click the User Settings button from the Printer Properties. 

Enter a Secure Print ID and Password and OK button. 

 
Notes: The username and password can be anything as long as it is unique. You will need to remember both of these in order to release your 

secure print job from the copier.  The secure printer job will be held in the copier for 24 hours, after such time the job will automatically be 

deleted. 

 

10. Return to Print window and click OK to send your print job to the copier

 
 

 



    Page 7 

12. Press the [Menu] button top right corner. 

 
13. Touch [Secure Print] on the touch screen panel. 

 
14. Touch [DOCUMENT ID] and enter the secure print document ID.  

Then touch [PASSWORD] and enter the secure print document password. 

 
15. Touch the thumbnail document(s) to be printed. 
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16. Touch [Print] on the touch screen panel. 

  
17. Touch [Start] on control panel. 

  
 

  

 
 


